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HANGLETON & KNOLL PROJECT

EQUAL OPPORTUNITIES POLICY

Monitoring of Job Applicants
1
The Hangleton & Knoll Equal Opportunities Policy is shown below.  The Hangleton & Knoll Project's Policy is supported by a Code of Practice and this includes provisions for monitoring the effectiveness of our Policy.

2
In asking for your co-operation in completing this form, we wish to give you the following assurances:-


i)
On receipt of your application the monitoring pro-forma will be 



detached from it and filed separately.


ii)
None of the people responsible for short-listing, interviewing and 



selection will have sight of your pro-forma at any stage.  It is not 



necessary to put your name on the pro-forma.


iii)
The data from monitoring pro-formas will be kept in statistical form



only.  After data has been transcribed and analysed, the pro-formas



themselves will be destroyed.


iv)
If you chose not to complete this form, this will not adversely affect 



your employment prospects.

3
Candidates are encouraged to inform The Hangleton & Knoll Project if they require any particular assistance if an interview is offered.

4 We would be grateful if you would complete questions A, B, C, D and E overleaf.  We would particularly draw your attention to the fact that if none of the ethnic categories is appropriate to you, group (11) allows you to state an alternative.


HANGLETON & KNOLL PROJECT

EQUAL OPPORTUNITIES POLICY 

The Hangleton & Knoll Project is an equal opportunity employer.  The aim of our policy is to ensure that no job applicant or employee receives less favourable treatment on the grounds of race, colour, nationality, ethnic or national origin, sex, marital status, sexual orientation, creed religion, disability or age, or is disadvantaged by conditions or requirements which have a disproportionately adverse effect on his or her racial group, sex, marital status, religion disability or age and which cannot be shown to be justifiable on grounds other than those of race, colour, nationality ethnic or national origins, sex marital status, sexual orientation, creed, religion, disability or age.  Selection criteria and procedures will be frequently reviewed to ensure that individuals are selected, promoted and treated on the basis of their relevant merits and abilities.  All employees will be given equal opportunity and, where appropriate and where permissible under the RRA and SDA, employees of under-represented groups will be given training and encouragement to achieve equal opportunity within the organisation.


EQUAL OPPORTUNITIES MONITORING FORM

PLEASE COMPLETE THE FOLLOWING DETAILS IN BLOCK CAPITALS :-

JOB APPLIED FOR :   ..............................................................................................

DATE :-   ....................................................................................................………….

WHERE DID YOU SEE THE ADVERTISEMENT FOR THIS JOB ?

(if a newspaper please specify which one?)

....................................................................................................................................... 

A.
How would you describe your ethnic origins :-

1
African


........

2
Afro-Caribbean

........

3
Bangladeshi


........

4
Black British

........

5
Chinese


........

6
Indian



........

7
Pakistani


........

8
Irish



........

9
White British

........

10
White - Other

........

11
Other (please specify)
........

.....................................................

B.
Are you registered as disabled ?      YES / NO

C.
Do you consider yourself disabled ?      YES / NO

D.
Please indicate your gender  :      MALE / FEMALE

E.
Please indicate which age group you are in :-

Under 25
........

25-34

........

35-44

........

45-54

........

Over 54
........
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